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Our versatile venues, unique team-building experiences and 
after-hours activities make meetings more than just an agenda.

• 163,000 square feet of meeting space
(now featuring dedicated Exhibition Hall)

• Customized team-building adventures

• World-class spas

• Championship golf courses

• Activities such as bowling, horseback riding and sporting clays

• Casual and fine dining

To start planning your event, contact our meeting professionals
at (866) 706-4354 or groupsalesdept@frenchlick.com.

Meet & Retreat
Finally, a meeting where your team

will want to stay a little longer! 

Must be 21 years or older to enter the casino. Gambling Problem? Call 1.800.9.WITH.IT!

“Every year French Lick has gone above 
and beyond to make our meeting a 
success. Whenever I arrive here, I begin 
to relax as I know all aspects are taken 
care of.”

Fayna A. Edens
Independent Funeral Planning Alliance
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by Sam Brown

Association executives eager to take the next step in their professional careers can do so with 
admittance in the Certified Association Executive (CAE) program. The American Society of 
Association Executives (ASAE) founded the program in 1960, which was designed “to elevate 

professional standards, enhance individual performance and designate those who demonstrate knowledge 
essential to the practice of association management.”

Certified Association Executive Program
PREPARING FOR THE
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Tennessee is home to 44 CAEs, while there are 4,393 CAE-
certified professionals nationwide. These numbers show 
promising growth as opportunities become more prevalent in the 
Volunteer State.  

For those interested in obtaining their CAE credential, the 
daunting task at hand is commonly where to start, and that 
fact is not lost on other credentialed Tennessee executives. 
“Applying for the CAE is a bit intimidating, but it is quite helpful 
in identifying areas where each association executive should 
strengthen his/her skills,” Beverly Black, CAE, current TNSAE 
CAE committee co-chair, said. “Studying for the exam helped me 
understand my strengths and opportunities and made me a more 
skilled association executive.”

With that in mind, the first step is to begin with self-assessing 
and planning. There are multiple requirements outlined by the 
ASAE to help identify eligible candidates before the application 
is submitted. 

Those requirements include but are not limited to: three 
years of  experience as a CEO at a qualifying organization (i.e., 
nonprofit organizations or association management companies); 
current employment by a qualifying organization or past 
employment by such organizations within the last five years; 
and a bachelor’s degree or higher, or in lieu of  a degree, eight 
additional years of  professional work experience. 

But prospective applicants may have started the process 
without even realizing. The ASAE states that applicants 
who have completed 100 hours of  “broad-based qualifying 
professional development” will be eligible. Acceptable 
professional development activities must be offered by ASAE, 
CAE-approved providers, societies of  association executives 
or other approved providers, administered five years prior to 
a candidate’s application. This means that each hour spent 
participating in live conferences, workshops, seminars or classes 
earn CAE credits, up to a maximum of  eight credits per day. 
College or university courses taken for academic credit at a U.S.-
accredited academic institution are also recognized and broken 
down in the following categories: 

• 15 CAE credits per earned college semester credit
• 14 CAE credits per earned college trimester credit
• 10 CAE credits per earned college quarter credit

A copy of  a transcript and a course description is required 
when considering educational credit hours. Additionally, 
preplanned study groups, independent study and mentoring may 
be recognized if  they meet criteria guidelines. More information 
about eligibility requirements, including the CAE-approved 
provider page, can be found at www.asaecenter.org. 

Once eligibility has been secured, the next step is to apply 
for the exam. Applicants should be prepared to sit for the 
exam within 12 months of  submitting their application. Bryan 
Harrison, CAE and TNSAE CAE committee co-chair, said it’s 
best to think of  the exam as a long-term goal. “In many respects, 
studying for the CAE exam is best approached as a journey rather 
than a single event, one that required me to go beyond the book 
into practicing theories learned on a daily basis,” Harrison said. 

“These practices reinforced over the three-month study period 
led to the adoption of  new perspectives that not only helped me 
pass the test, but more importantly, changed my behavior and 
approach when delivering value to the membership.”  

The CAE exam is offered twice a year, on the first Friday 
of  May and the first Friday of  December. The application 
fee is $500 for ASAE members and $750 for nonmembers. 
While preparing for the exam, TNSAE provides educational 

UPCOMING 
APPLICATION DEADLINES

May 3, 2019, exam
The application deadline is Friday, February 22, 2019

December 6, 2019, exam
The application deadline is Friday, September 27, 2019
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‘‘
programming throughout the year. TNSAE offers the organizing 
of  study groups for association executives preparing for the CAE 
exam at the same time. Dedicated TNSAE CAE committee chairs 
Harrison (bryanh@sema.org) and Black (beverly.l.black@gmail.
com) are also available to answer any questions while studying 
for the exam. Additionally, ASAE offers a variety of  resources, 

1) CAE Exam content outline – 
noviprodeast.blob.core.windows.net/novi-file-
uploads/gsae/Resources/2015_CAE_Exam_
Content_Outlin.pdf 

2) CAE Study Guide Preparation 
Reference Guide from ASAE – www.
asaecenter.org/publications/108242-cae-study-
guide-2015-preparation-reference-for-the-
certified-association-executive-exam

3) ASAE white paper on the value of 
obtaining a CAE – www.fsae.org/assets/docs/
valueofcae-whitepaper.pdf

4) ASAE Young Professionals video on why 
to take the exam – collaborate.asaecenter.
org/viewwebinar/asae-yp-drinks-discover-cae-
prep?communitykey=8ff2060e-2562-49a5-9aa9-e4
82af442aaa&tab=librarydocuments

5) Tennessee Society of Association 
Executives CAE information – www.tnsae.
org/about-the-cae-designation

6) Michigan Society of Association 
Executives CAE study materials – 
online version and other information – 
www.msae.org/cae

Useful Resources

including an exam content outline and a list of  core resources 
available on their website. 

When all is said and done, it’s time to take the four-hour 
examination, which was “designed to assess the ability of  test 
takers to apply fundamental knowledge to scenarios drawn 
from real-world association management challenges.” The test 
is comprised of  200 multiple-choice questions, which present 
159 competencies organized into nine knowledge domains: 
Organizational Management (14-16 percent); Leadership 
(14-16 percent); Administration (14-16 percent); Knowledge 
Management and Research (4-6 percent); Governance and 
Structure (9-11 percent); Public Policy, Government Relations 

It has definitely made me better at each of my 

subsequent jobs and in the profession.’’
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and Coalition Building (6-8 percent); Membership Development 
(10-12 percent); Programs, Products and Services (12-14 
percent); and Marketing, Public Relations and Communications 
(8-10 percent). 

Once exam results are received, and certification is met, all that’s 
left is to be proud of  the accomplishment. “Becoming a CAE is 
well worth both the self-evaluation of  what you have done in the 
association environment as you apply and the hard work to study 
for the exam,” Black said. “Taking the exam is an outstanding 
exercise in professional development and helps each applicant 
identify his/her strengths and opportunities. It has definitely made 
me better at each of  my subsequent jobs and in the profession.”

For additional questions for the ASAE, reach out 
to the ASAE Credentialing Department.

Lori Furtado, CAE

Senior Director, Credentialing

(202) 626-2759

lfurtado@asaecenter.org

Jamar Wright

Associate Manager, Credentialing

(202) 626-2759

jwright@asaecenter.org




